[Mpunoxenue Ne 2

K AHTHKOPPYILIUOHHOH NOJIUTHKE
MYV «KL[COH 3aBomxkckoro
paitona r.flpocnasis»

Koaexe
THKH H CJIy:KeOHOro noBeieHHsi padOTHHKOB
MyHHUHNIAIBHOTO YupexaeHus « KomnjiekcHbIH HUEHTP COUHAILHOIO

o6cy:kMBaHHsI HaceJeHns 3aBoJKcKoro paiiona r.flpocaasias»

1. O0wHe NoJI0KeHHs

1.1. Komekc 3THKH U ciyxkebHOro noseaenus paboruukos MV «KLICOH
3aBoikckoro paiiona r. SIpocrnasns (nanee - Kogexc) pazpaboraH B COOTBETCTBHH €
nonoxeHusMu Koncrutyuuu Poccuiickoit  ®enepauuu, Tpymosoro Kkojekca
Poccuiickoii ®Penepanuu, 3akoHa © TPOTHBOJEHCTBHU KOPPYIMLMH, HHBIX
HOPMaTHBHBIX MpaBOBBIX akToB Poccuiickoit @Penepauny, U OCHOBaH Ha
061IIePU3HAHHBIX HPABCTBEHHBIX [IPUHIHAIIAX U HOPMaX POCCHICKOro o0IecTsa 1
rocyaapcTaa

1.2. Komexc mnpencraenser co0oii cBOA OOWIMX MPOQeCcCHOHaIBHBIX
MPUHIIMIIOB ¥ MPaBUJI [1OBEJEHHs, KOTOPLIMH HAJIeKUT PYKOBOACTBOBAThCS BCEM
paboTHHKaM He3aBUCHMO OT 3aHUMAaeMOM JIOKHOCTH.

1.3. Kaxzplil paboTHHK IOKeH NPHHUMATh BCe HEOOXOMMMbIE MEpBI Ul
cobmonenus nonoxenui Kojekca, a kamplii rpaxkaanuH Poccuiickoi @ejeparnun
BIIPaBe O)KUJIATh OT pabOTHUKA [1OBE/IEHHs B OTHOLLUEHHUSIX C HUM B COOTBETCTBHH C
nonoxeHusimu Koaekca.

1.4. Komexkc cnyxutr ¢yHmamedtom s (QopMHpoBaHMs — pabodmx
B3aUMOOTHOILEHUI B OpraHMW3alii, OCHOBAHHBIX Ha OOIIECNPHHATHIX HOpMax
MOpaau U HpaBCTBEHHOCTH.

1.5. Konekc npu3BaH noBeICUTh 3G ()EKTUBHOCTD BBINOIHEHHUs paOOTHHKAMH
CBOMX TPYAOBBIX 00si3aHHOCTel. 3HaHUe U cOOM0eHHe pabOTHUKAMH TTOJIOKEHUH
Kozekca sBlsieTCs OHMM M3 KPUTEPUEB OLIEHKH KauecTBa MX NMPo(ecCHOHabHOMI
JEeATENBHOCTH U TPYA0BON AUCLUILUIMHBIL.

2. OcHoBHBbIe 00SI3AHHOCTH, NPHHIHTIBI
M NPaBHJIA CJY:KeOHOTO NoBeJleHHsl padOTHHKOB

2.1. JleATeNnbHOCTh OpraHM3allMd ¥ ee paOOTHMKOB OCHOBBIBAETCS Ha
CJIEYFOLIMX TPUHIMIIAX POQECCHOHANBHOM ITHKH:

— 3aKOHHOCTb;

— npogeccHoHAN3M;

— HE3aBUCHUMOCTb;
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— 100pOCOBECTHOCTb;

— KOH(MAEHUHATIBEHOCTE,

— HH(OPMHUPOBAHHE;

— 3¢ (b eKTUBHBIH BHYTPEHHHH KOHTPOJIB;

— CIPaBeIUBOCTD;

— OTBETCTBEHHOCTD,

— 00BEKTUBHOCTE;

— J0BepHe, yBaXKeHHe U 100pOKeIaTeIbHOCT K KOJLIeram Io padore.

2.2. B coorserctBuu co crartheii 21 TpymoBoro kozekca Poccuiickon
depnepaunu pabOTHUK 00s13aH:

— 106pPOCOBECTHO HCIIONHSITH CBOM TPYAOBbIE OOS3aHHOCTH, BO3JIOKEHHBIE
Ha HEro TPYIOBLIM JOTOBOPOM,

— co0mo/1aTh MpaBuiia BHYTPEHHEro TPYIOBOTO paclopaKa,

— co0JII01aTh TPYOBYIO JHCLMILIMHY;

— BBIIOJIHATE YCTAHOBJIEHHBIE HOPMBI TPY/A;

— cobmronath TpeGoBaHUs 110 OXpaHe TpyAa H 00eCredeHHI0 0e30MacHOCTH
TpyAa;

— Gepe:KHO OTHOCHTBCS K MMYIIECTBY paboroiaTeld (B TOM YHCIE K
MMYIIECTBY TPETBUX JIHIL, HAXOAAIIEeMYycs y paboTojarens, eCiii paboToznarenn
HeceT OTBETCTBEHHOCTh 38 COXPAHHOCTh 3TOTO MMYIIECTBA) H IPYIHX paOOTHHKOB;

— He3aMeUTUTeNIbHO COoOo0mUTh paboToareio JTHOO HEMOCPEACTBEHHOMY
PYKOBOIMTENIO O BO3HMKHOBEHHH CHTYallHH, MPEICTABISIOLIEH YTpo3y XKU3HH 1
3710pOBBIO JIFOJIEH, COXPaHHOCTH HMyllecTBa paboToxarens (B TOM YHCIE
MMYyLIeCTBAa TPEThHX JIHL, HAaXoIillerocs y paboronaressd, eciH paboToaareis
HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTh 3TOr0 MMYILECTBA).

2.3. Pa0oTHHMKHM, CO3HaBasg OTBETCTBEHHOCTb  Iepel  TpakaaHamu,
OOLIECTBOM M rOCY/1apCTBOM, IPU3BAHBI:

— HCXOJIMTH M3 TOTO, YTO MPH3HAHHE, COOMIOACHNE | 3alllkTa MPaB U CBOOO]
yejoBeKa M TIpakIaHMHA OMNpeJessloT OCHOBHOM CMBICT M COACpXKaHHE
NeATeIbHOCTH OpraHU3alliH,

— cobmonarh Konctutyuuio Poccuiickoit @enepailii, 3aKOHOAATEIBCTBO
Poccuiickoit ®enepauun M SIpociaBckod o0nacTH, He AOMYCKaTh HapyIICHHE
33KOHOB ¥ WHBIX HOPMATHBHBIX TIPABOBBIX AKTOB MCXOIS M3 IMOJIUTHYECKOH,
HKOHOMHYECKOH 11€716C000pa3HOCTH MO0 0 HHBIM MOTHBAM;

— obecrneunBarh 3G heKTUBHYIO padOTy OpraHU3aluHy;

— OCYILECTB/IATh CBOIO IeATENBHOCTH B Npeenax MpeaMeTa U uesen
JesATeIbHOCTHA OpraHu3alliu;

— TIpU MCIIOJIHEHHH TPYAOBBIX 00A3aHHOCTEH HE OKa3pIBATh MpPENTOYTCHHA
KaKUM-TH00 Mpo(eCCHOHANBHBIM HIIH COLMAJBHBIM TpyNIaM H OpraHu3alllsiM,
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6BITH HE3aBUCUMBIMK OT BIMSHHUS OTAENbHBIX IPaXKAaH, MPOpeCCHOHANBHBIX HIH
COLMA/IbHBIX TPYIIN ¥ OpraHM3alHii;

— WCKJIOYATh JEWCTBHS, CBS3aHHBIE C BIMSHAEM KaKMX-THOO JHYHBIX,
HMYyILIECTBEHHBIX  ((QHHAHCOBBIX) M  MHBIX ~WHTEPECOB, MPEMATCTBYIOLINX
106POCOBECTHOMY UCTIOJHEHHIO HMH JIOTKHOCTHBIX 00513aHHOCTEH;

— cobmonars OecrnpHCTPacTHOCTh, UCKIIFOYAIOLIYH0 BO3MOXHOCTD BIMSHHA
Ha WX JeSTe]bHOCTh pelleHHiH NOJUTHYECKHX TapTHii M  OOIIeCTBEHHBIX
00beIUHEHH;

— cobmofaTh HOpPMBI MPO(ECCHOHANBHON I3THKH W TIpaBHIa JEIOBOrO
MOBEACHHUS;

— MPOSIBIATH KOPPEKTHOCTH H BHUMATebHOCTb B OOpAIleHNUH ¢ rpakIaHaMH
W JOJUKHOCTHBIMHU JTHLIAMH;

— MPOSBIATH TEPIMMOCTh M yBaKeHHE K 0OblYasM M TPaJHMLMAIM HapolOB
Poccun W APYTMX TOCYIApCTB, Y4MTBHIBATH KyJIBTYpHBIE M HHBIE OCOOCHHOCTH
DA3IMYHBIX JTHHYECKHMX, COLMaJbHBIX TPYMN U KoH(eccHi, crocodcTBOBATH
MeKHALMOHAILHOMY ¥ MEKKOH(ECCHOHAIBHOMY COIIaCHIO;

— BO3ZIePKUBATECSA OT MOBEJIEHHs, KOTOPOE MOIIO Obl BbI3BaTh COMHEHHE B
106POCOBECTHOM HCTIONHEHHH PAOOTHHKOM TPYAOBBIX OOS3aHHOCTEH, a TakKKe
u36eratsh KOHMIMKTHBIX CHTYyalWi, CIIOCOOHBIX HAHECTH YLIEPO €ro pemyTaluuH
WJIM aBTOPUTETY OpraHM3allnK;

— He MKCIIOJIb30BaTh JOKHOCTHOE IOJIOKEHUE JUIs OKasaHWs BIUSHHUS Ha
IesITeIbHOCTh TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyIpaBIeHHS,
OpraHM3alyi, IODKHOCTHBIX JIMIL M TPaXAaH MPH PEeLIeHHH BONPOCOB JIMYHOTO
Xapakrepa;

— BO3ZIEpKMBAThCs OT IyOJMYHBIX BBICKA3bIBAHHUH, CY)KICHHH M OLEHOK B
OTHOILIEHUH [eATEebHOCTH OpraHW3allli, PyKOBOAWMTENS OpraHU3allM, €C/id 3TO
He BXOJHT B JIOJDKHOCTHBIE 005S3aHHOCTH PabOTHHKA;

— cobnroath yCTAHOBIEHHBIE B OPraHM3alMH TMpaBuia MPEeIOCTaBICHHU
cinyke6HOM MHGOPMALIMK U IyOIHYHBIX BBICTYIICHHH;

— YB@XUTENLHO OTHOCHTBCS K JAEATEJBHOCTH [MpPEACTaBUTENEH CpEeICTB
MaccoBoil MHpOpMAIMHK 110 HHGOPMUPOBAHHIO 00IECTBa O padoTe OpraHU3aluH, a
TaKkKe OKa3plBaTh COIEHCTBHE B MOJyYeHMH [OCTOBEpPHOH MHpopMalud B
YCTaHOBJIEHHOM IOPSAIKE;

— IPOTHUBOJIEHCTBOBATh MPOSBIEHUAM KOPPYILUH U TPeANPUHUMATE MCpPbI
mo ee npoQuIAKTHKe B IOPALKe, YCTAHOBIEHHOM 3aKOHONATENBbCTBOM O
MPOTHBO/ICHCTBUH KOPPYIILIHH;

— NPOSABAATH TPH  MCIOJHEHHM TPYHOBBIX OOs3aHHOCTEH 4YECTHOCTb,
GeCIpUCTPaCTHOCTh W CIIPaBEATMBOCTh, HE JOMyCKaTh KOPPYIIHOHHO ONacHOTro
nosefeHus (IIOBEIEHHUS, KOTOPOe MOKET BOCTIPUHHMMATBCA OKpPYXAFOUIUMH Kak
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obelaHye WK TpelioyKeHue Ja4u B3STKH, KaK COIIacHe MPHHSATH B3ATKY WM KaK
npock0a o Jade B3SATKU MO0 KaK BO3MOKHOCTh COBEPIINTE HHOE KOPPYNIHOHHOE
paBOHAPYLLIECHHE ).

2.4. B uensx npoTUBOAEHCTBUSA KOPPYNLHH paOOTHUKY PEKOMEHIyeTCs:

— yBeIOMJISATh padoTonaTelNis, OpraHsl NMPOKYpPaTyphl, IPaBOOXPAHUTENbHbBIE
opradel 000 Bcex Ciy4asx oOpalieHns K pabOTHHMKY KakKuX-Tu00 JHIl B LENAX
CKJIOHEHHMS K COBEPIIEHUIO KOPPYILIHOHHBIX ITpaBOHaPY LIEHHH;

—He ToNy4aTh B CBS3M C HCIIOJHEHHEM TPYIOBBIX 00A3aHHOCTEH
BO3HAIPAXKIEHUS OT (DU3HUECKUX M IOPUAMYECKHMX JHull (IIOJapKH, [EHEKHOe
BO3HArpaXKJeHWe, CCyObl, YCJIyrd MaTepHalbHOro Xapakrepa, TIUaty 3a
pa3BieueHHs, OTAbIX, 38 [10JIb30BaHIe TPAHCIIOPTOM M WHBIE BO3HArPaKIEHHs);

— IPUHMMATh Mepbl [0 HEJOMyLICHHWIO BO3HUKHOBEHHS KOH(IHKTA
MHTEPECOB W YpEryJIHpOBaHUIO BO3HUKIIMX CIydaeB KOH(IMKTa HHTEPECOB, He
JIOTyCKaTh npu MCTIOJIHEHUH TPYZOBBIX 00s13aHHOCTei JTUYHYIO
3aMHTEPECOBAHHOCTh, KOTOpAs MPHUBOAUT WJIM MOKET INPUBECTH K KOHMIUKTY
MHTEPECOB, YBEIOMIISITh CBOETO HEMOCPEJCTBEHHOIO PYKOBOAMTENSA O BOSHHKIIEM
KOH(IHKTE MHTEPECOB WJIK O BO3MOXKHOCTH €ro BOSHMKHOBEHHS, KaK TOJIBKO eMy
cTaHeT 00 3TOM H3BECTHO.

2.5. PaGotHuk MoxeT o0OpabareiBaTh W IepefaBaTh  CIIyKeOHYIO
UHGOPMAIMIO TIPU  COONMIONEHUH JeHCTBYIOLIMX B OpraHu3allid HOPM H
TpeGOBaHMM, TNPUHATBIX B COOTBETCTBHM C 3aKOHOZATENbCTBOM Poccuickon
Denepauuu.

PaGoTHuK 00s3aH NMPUHMMATH COOTBETCTBYIOLIME Mephl 10 00eCHeYeHHIO
0e30macHOCTH M KOH(QUIEHIIHAIbHOCTH HH(OpPMalLUH, 3a HECAHKIHOHUPOBAHHOE
pasmalieHHe KOTOPOM OH HeceT OTBETCTBEHHOCTh MM (M) KOTOpas craja
H3BECTHA €MY B CBS3M C UCIOTHEHHEM UM TPYAOBBIX 00SA3aHHOCTEHM.

2.6. PaboTHUK, Ha/IeJIEHHBIH OpraHU3allMOHHO-pacIopAAUTEIbHBIMA
MOJIHOMOYMSAMH I10 OTHOILIEHHIO K IPYTHM PabOTHUKAM, JOJKEH CTPEMHTHCS OBITh
ons HuX  oOpasuoMm  npodeccHoHanu3Ma, — 0e3ynpeyHOW — penyTallWy,
croco0CTBOBaTh (POPMUPOBAHMIO B OpraHM3alUMM JIMOO ee TMoApasaesIeHHH
OnaronpusitHoro s 3(deKkTuBHOH paboThl  MOPAIBHO-IICHXOJOIHYECKOTO
KJIMMaTa.

2.7. PaboOTHUK, HaJleJIEHHBIN OpraHU3alHOHHO-PaACIIOPAAUTEIbHBIMH
MIOJTHOMOYHMSIMH 110 OTHOIICHHUIO K APYTUM pabOTHHUKAM, TPH3BaH:

— MPUHUMATE Mephl M0 MpeayNpekJeHHI0 KOpPYINLUH, & TaKKe Mepbl K
TOMY, 4YTOOBI TOAYMHEHHble eMy pPa0OTHMKH He MIOIMyCKald KOPPYMIHOHHO
OIIaCHOTO IMOBEIEeHHs], CBOMM JIMYHBIM MOBEeJEeHHEM IOAaBaTh NNPUMEP YECTHOCTH,
OecnpuUCTPaCTHOCTH H CIIPaBeJIMBOCTH;
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— He JIOMYyCKaTh CllydaeB TPHHYX/EHHs PpabOTHMKOB K YYacTHiO B
NesTeNbHOCTH  TMOJWTHYECKHX MapTHif, OOIIeCTBEHHBIX OObEAMHEHHH H
PEJINTHO3HBIX OPraHU3aLHii;

— B Tpedenax CBOMX IIOJTHOMOYHMI MPUHMMATH Mephl 110 NPE10TBPALICHHIO
WJTH ypery/JMpOBaHHI0 KOH(QINKTa HHTEPECOB B CIy4ae, ecjld eMy CTalo U3BECTHO
0 BOSHHUKHOBEHHMH y pabOTHHKa JHYHON 3aHHTEPECOBAHHOCTH, KOTOpAsi NPUBOAUT
WJTH MOKET MPUBECTH K KOH(IUKTY HHTEPECOB.

3. PexomMmenaare/ibHbIEC DTHYECKHEC NNPaBHJIa NNOBEACHHUS paﬁornm«)a

3.1. B cBoeM rmoBeleHMH paOOTHHKY HEOOXOAMMO HCXOIUTh U3
KOHCTHTYLIMOHHBIX TOJOXEHHH O TOM, YTO YeJOBEK, €ro mnpasa M CBOOOMIbI
ABJIAIOTCS BbICLIEH LEHHOCTBIO W KaKAbIH TIpakJaHWH HMeeT IMpaBo Ha
HEIIPUKOCHOBEHHOCTh YaCTHOW JKH3HM, JIMUHYIO W CeMeiHylo TalHy, 3alluTy
4yeCTH, JOCTOMHCTBA, CBOEro J00POro HMEHH.

3.2. B cBoeM noBeJIeHNH padOTHUK BO3/EP)KUBACTCS OT:

— nr060oro BUAA BBICKA3bIBAHMN W JIEHCTBHH IMCKPHMHUHALMOHHOIO
XapakTepa MO IpH3HaKaM I[0Ja, BO3pacTa, pacel, HAIHOHATBHOCTH, S3bIKa,
rpa’kJ1aHCTBa, COLMAIBHOrO, MMYLIECTBEHHOIO MM CEMEHHOTO MOJIOXKEHHS,
MOJUTHUECKHX MJIM PEJTUTHO3HBIX PEANOYTEHHH;

— rpy0OCTH, TPOSIBIEHHH MpeHEeOpEKUTETBHOr0 TOHA, 3aHOCYHBOCTH,
MpeNB3ATBIX  3aMe4aHHH, MNpeIbABICHHsS HENPaBOMEPHBIX, HE3aCIyKEHHbIX
OOBHUHEHHUIH;

— yIpo3, OCKOpPOWTENbHBIX  BBIPQKEHHH  HIM  PEIUTHK, NeHCTBHH,
MPETNSATCTBYOLINX HOPMaJIBHOMY OOLIEHHUIO WIIH MPOBOLUPYIOIIHX
MPOTHBOINPABHOE [IOBE/IEHHUE;

— NPUHATHA THIIM, KypeHHs BO BpeMs CIyXeOHBIX COBEIIAHMH, becen,
MHOIO CITyKeOHOro OOILEeHHs ¢ rpak1aHaMHu.

3.3. PaGOTHMKM  TpU3BaHbl  CNOCOOCTBOBaTh  CBOMM  CIY)XEOHBIM
MOBEJEHUEM YCTAHOBJEHMIO B KOJUICKTHBE JIEJOBBIX B3aHMOOTHOIICHHH W
KOHCTPYKTHBHOI'O COTPYHHYECTBA JAPYT C APYTOM.

PaGOTHMKH  JO/DKHBI ~ OBbITh  BEKJIHBBIMH,  J00pOXKeNaTelbHbIMH,
KOPPEKTHBIMH, BHUMATeJIbHBIMH M MPOSBIATE TEPIUMOCTH B o0IlIeHHH ¢
rpaskaaHaMH U KOJIJIETaMH.

3.4. BHewnuii Bua paboOTHUKA TPH  HWCHOJHEHHM MM  TPYAOBBIX
0053aHHOCTE B 3aBHCHMMOCTH OT YCJIOBHIl TpYIOBOH AEATENBHOCTH [IOJUKEH
cr1ocoGCTBOBATE YBaKUTEIFHOMY OTHOILIEHHIO MPaKIaH K OpraHu3aliM, a TaKKe,
nMpy  HeOOXOAMMOCTH, COOTBETCTBOBAaTh OOIUEIPUHATOMY IE€IOBOMY CTHIIO,
KOTOPbIH OTIHYAIOT CJIePKAHHOCTD, TPAAHLIHOHHOCTh, aKKyPaTHOCTD.
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4. OTBeTCTBEHHOCTD 32 Hapyllenne noJjoxenuii Kogexea

4.1. Hapymenue paGOTHHKaMH TOJNI0KEHAH HACTOALICTO Konekca moanexur
MOpANLHOMY OCYXIEHHIO Ha COOpaHMAX (coBelaHusAX, KOHQEPEHUMAX), a B
ciydasx, NMpedyCMOTPEHHBIX (elepanbHbIMH 3aKOHaMHU, HAapyLICHHUC MOJIOYKEHUH
Kozekca BlledeT IpUMeHeHHe K PabOTHHKY Mep FOpHIHYeCKOH OTBETCTBEHHOCTH.

4.2. Cobmonense pabornukoM monoxennit Komekca y4HTHIBAETCS TNpPH
HA3HAYEHWH TOOLIPEHHH, PH HANOKEHUN AMCIHILTMHAPHBIX B3bICKAHUMU, a TaKke
1py oLeHKe QGEKTHBHOCTH €ro AeATeIbHOCTH.

4.3. Hapymenue MpaBHJI aHTHKOPPYNIMOHHOIO  IOBEACHHMA  BIICHCT
MpoBejeHre Ci1yKeOHOro pacciie/l0BaHus 110 00CTOATENBCTBAM BO3HHMKHOBEHUS
KOPPYIIIMOHHO-OIIaCHON CUTYaLHH.

4.4. PaGOTHHKHM B 3aBHUCHMOCTH OT TSDKECTH COBEpPLIEHHOIO TMPOCTYIIKA
HECYT JMCUHMIUIMHAPHYIO, aIMMHHCTPAaTHBHYIO, TPaXaHCKO-NPaBOBYIO M
YTOJIOBHYO OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHONATE/ILCTBOM Poccuiickoii
deneparnmi.

4.5. Ecnu  paboOTHMK He YyBepeH, Kak HeoOXOIMMO TOCTYNUTh B
COOTBETCTBUHU ¢ HacTosilMM KoIeKcoM, OH J0MKeH 0OpaTUThCS 32 KOHCY/IbTalueH
(pa3bACHEHHSIMH) K CBOEMY HETOCPEACTBEHHOMY PYKOBOLHMTEIIO 1160 B KaJlpoBOE
WIN FopHAMYecKoe MoJpas/ie/ieHle OpraHu3aluy, A100 K JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 Pealu3aliiio AHTHKOPPYILIHOHHOH TIOTUTHKH.



